
Letter of Sponsorship Inquiry 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Position]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to you on behalf of [Your Organization], a 

dedicated organization focused on empowering youth through various initiatives and events. 

We are excited to announce our upcoming event, [Event Name], which will take place on [Event 

Date] at [Event Location]. This event aims to [briefly describe the event purpose and goals]. We 

expect to attract over [number] participants, including [brief description of attendees, e.g., 

students, community leaders]. 

To make this event a success, we are seeking sponsorship from companies that share our 

commitment to youth empowerment. As a respected leader in the community, your partnership 

would greatly contribute to the impact of our event and help us achieve our goals. 

We offer various sponsorship levels, detailed in the attached proposal, allowing you to select an 

option that aligns with your corporate social responsibility objectives. In return, we are happy to 

provide promotional benefits, including [list potential promotional benefits, e.g., logo placement, 

social media recognition]. 

We would love the opportunity to discuss this partnership further and explore how we can align 

our efforts to empower the next generation of leaders. Please feel free to contact me at [Your 

Phone Number] or [Your Email Address] to set up a meeting. 

Thank you for considering this partnership opportunity. I look forward to your positive response. 

Sincerely, 



[Your Name]  

[Your Position]  

[Your Organization] 


