
Letter of Inquiry for Partnership in Research 

Initiatives 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Institution] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Institution]. I am reaching out to explore the possibility of establishing a partnership in research 

initiatives that align with our mutual interests in [briefly describe research area]. 

At [Your Institution], we have been engaged in [describe relevant projects or research], and we 

believe that collaborating with your team could enhance our efforts and lead to meaningful 

outcomes. We are particularly interested in [mention specific project, area of research, or 

initiative], and we feel that your expertise in [Recipient's expertise] would be invaluable. 

We would love the opportunity to discuss this potential partnership further and explore ways in 

which we could collaborate effectively. Please let me know if you are available for a meeting 

within the coming weeks. I am looking forward to your positive response. 

Thank you for considering this inquiry. I hope to hear from you soon. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution] 

[Your Email] 

[Your Phone Number] 


