
Application for Funding to Enhance 

Interpersonal Skills 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally request funding to enhance interpersonal skills for myself and my peers 

through a series of workshops and training sessions. As we navigate increasingly collaborative 

environments, the ability to communicate effectively and build relationships is paramount to our 

success. 

The funds will be allocated towards professional facilitators, materials, and venue costs, ensuring 

that we provide comprehensive training that caters to diverse learning styles. Our project aims to 

develop skills such as active listening, conflict resolution, and emotional intelligence. 

I believe that by enhancing our interpersonal skills, we will not only improve our productivity 

but also foster a more inclusive and supportive community. 

I appreciate your consideration of this request. I am happy to provide any additional information 

needed to support my application. 

Thank you for your time and attention. 



Sincerely, 

[Your Name] 


