
Sponsorship Inquiry for Recycling Drive 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am reaching out on behalf of 

[Your Organization]. We are excited to announce our upcoming recycling drive scheduled for 

[date and location], aimed at promoting environmental awareness and encouraging community 

participation in sustainable practices. 

Our initiative seeks to not only collect recyclable materials but also educate participants about 

the importance of recycling and its impact on our environment. To make this event successful, 

we are seeking sponsorship from local businesses like yours, which are committed to making a 

positive impact in our community. 

We would be honored to have [Recipient's Organization] as one of our key sponsors. Your 

sponsorship could help us cover costs related to marketing, collection bins, and educational 

materials. In return, we would be proud to promote your organization through various channels, 

including event banners, social media, and press releases, showcasing your commitment to 

sustainability. 



We are looking to raise a total of [sponsorship amount] and would greatly appreciate any level of 

support your organization can provide. I would love to discuss this opportunity further and 

explore how we can work together to create a meaningful event. 

Thank you for considering our request. I look forward to your positive response. 

Best Regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


