
Letter of Request for Sponsorship 

Partnership 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date] 

[Recipient Name]  

[Recipient Position]  

[Recipient Organization]  

[Recipient Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this letter finds you well. My name is [Your Name], and I am the [Your Position] at [Your 

Organization]. We are currently engaged in an exciting urban development project aimed at 

transforming [briefly describe the project, e.g., a community space, park, housing development]. 

We believe that with your organization's commitment to [mention recipient's values or mission 

related to urban development], partnering with us in this initiative could lead to significant 

benefits for both parties as well as the community we serve. 

We are seeking sponsorship for this project and would like to discuss potential partnership 

opportunities with [Recipient Organization]. Together, we can make a lasting impact on the 

urban landscape of [specific area or city]. 

I would appreciate the opportunity to meet with you to discuss this proposed partnership further. 

I am available at your earliest convenience and can be reached directly at [your phone number] 

or via email at [your email address]. 

Thank you for considering our request. I look forward to the possibility of working together to 

enrich our community. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization] 


