
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing on behalf of [Organization Name] to formally 

request your support as a sponsor for our upcoming Cross-Cultural Festival, scheduled to take 

place on [Event Date] at [Event Location]. This event aims to celebrate the diverse cultures 

within our community through food, music, art, and engaging activities. 

The Cross-Cultural Festival will bring together individuals and families from various 

backgrounds, promoting understanding, appreciation, and respect among participants. We expect 

to attract over [expected number] attendees, including community leaders, local businesses, and 

families. 

We believe that partnering with [Company Name] would be a mutually beneficial collaboration, 

as your support will not only enhance the festival's reach but also showcase your commitment to 

community engagement and diversity. 



We are seeking sponsorship at various levels, including [list sponsorship levels, e.g., Gold, 

Silver, Bronze], or any contribution that you can offer. In return, we would be pleased to offer 

[mention benefits, e.g., logo placement, promotional opportunities]. 

Thank you for considering this opportunity to make a positive impact in our community. I am 

looking forward to the possibility of collaborating with you. Please feel free to contact me at 

[your phone number] or [your email] to discuss this further. 

Warm regards, 

[Your Name] 

[Your Position] 

[Organization Name] 


