
Letter of Sponsorship Request 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Company]  

[Company Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to you on behalf of [Your Organization] to seek your support as we embark on an 

exciting engineering project titled "[Project Title]." This initiative aims to [briefly describe the 

project goals and impact]. 

We believe that partnering with [Recipient's Company] will not only enhance the project's 

success but also offer valuable exposure and recognition for your esteemed organization. We are 

seeking sponsorship of [specific amount or resources] to help us achieve our objectives. 

In return for your generous support, we offer [list benefits such as your logo on promotional 

materials, recognition in press releases, etc.]. We are confident that this collaboration will yield 

significant benefits for both parties. 

We would be delighted to discuss this opportunity further and explore ways to make this 

partnership mutually beneficial. Please let us know a convenient time for you to meet or if you 

require any additional information. 

Thank you for considering our request. We look forward to the possibility of working together to 

make a positive impact. 

Sincerely, 

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Position]  

[Your Organization] 


