
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization] to seek 

your support as a sponsor for our upcoming [Event/Project Name], which will take place on 

[Event Date]. Our organization is dedicated to [briefly explain your organization's mission and 

goals]. 

We believe that partnering with ethical businesses like [Recipient Company] would not only 

enhance the success of our event but also align perfectly with your commitment to [mention any 

relevant ethical practices of the recipient's company]. 

As a sponsor, your company will receive [list benefits, e.g., logo placement, promotional 

opportunities, etc.]. We are confident that this partnership will bring mutual benefits and 

strengthen our shared commitment to [common objectives/values]. 



We would be honored to discuss this opportunity with you further and explore how we can work 

together to create a positive impact. Thank you for considering our request. I look forward to 

your positive response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


