
Letter of Sponsorship Request for 

Humanitarian Aid Event 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Sponsor's Name] 

[Sponsor's Position] 

[Sponsor's Organization] 

[Sponsor's Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this message finds you well. I am reaching out to you on behalf of [Your Organization], 

an organization dedicated to [briefly describe your organization's mission and focus]. We are 

organizing an upcoming event on [event date], aimed at providing humanitarian aid to [describe 

beneficiaries or cause]. 

This event, titled "[Event Name]," will [briefly describe the event's purpose, activities, and 

expected outcomes]. We expect to attract [number of attendees] participants from various 

sectors, and we believe that your organization would greatly benefit from being involved as a 

sponsor. 

We would be grateful for your support through sponsorship, which would help us cover [mention 

specific needs, e.g., logistics, materials, etc.]. In return, we offer [list sponsorship benefits, e.g., 

logo placement, promotional opportunities, etc.]. 



Your commitment to [mention any relevant company values or CSR goals] aligns perfectly with 

our efforts to [explain how their support will impact the cause]. Together, we can make a 

significant difference in the lives of those in need. 

We would love the opportunity to discuss this partnership further and explore how we can work 

together. I will follow up with you next week to see if we can schedule a time to talk. 

Thank you for considering our request. We look forward to the possibility of partnering with 

[Sponsor's Organization]. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


