
Grant Request for Economic Development 

Initiative 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to formally request funding for an economic 

development initiative that aims to [briefly describe the purpose of the initiative, e.g., improve 

local employment opportunities, support small businesses, etc.]. Our organization, [Your 

Organization's Name], is committed to advancing community growth and sustainability. 

The proposed initiative includes [briefly outline the key components of the initiative, such as 

training programs, business grants, or community projects]. We believe this would positively 

impact our community by [explain the intended outcomes, such as job creation, increased local 

business revenue, etc.]. 

To successfully implement this initiative, we are seeking a grant of [insert amount] to cover 

[briefly explain how the funds will be used]. Our organization has [mention any previous 

relevant experience or success you have had with similar projects]. 

Enclosed are the necessary documents outlining our project plan, budget, and timeline. We 

appreciate your consideration of our request and would welcome the opportunity to discuss this 

initiative further. 

Thank you for your time and support. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Phone Number] 



[Your Email Address] 


