
Request for In-Kind Donations 

[Your Name] 

[Your Title] 

[Your Organization] 

[Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to request your support for our upcoming heritage 

education program at [Your Organization]. Our program aims to engage the community in 

learning about and preserving our local history. 

We are seeking in-kind donations that can greatly enhance our program, including but not 

limited to: 

• Educational materials (books, pamphlets, etc.) 

• Art supplies for hands-on activities 

• Venue space for workshops 

• Refreshments for participants 

Your contribution would not only aid in the success of this initiative but also demonstrate a 

commitment to preserving our heritage and fostering community involvement. We would be 

delighted to acknowledge your generosity in our promotional materials and during the events. 



If you are interested in supporting our program, please feel free to contact me at [Your Phone 

Number] or [Your Email Address]. Thank you for considering this opportunity to make a 

difference in our community. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 


