Letter of Inquiry for Sponsorship

Date: [Insert Date]

To: [Sponsor's Name]

[Sponsor's Title]

[Company/Organization Name]

[Company Address]

[City, State, Zip Code]

Dear [Sponsor's Name],

| hope this letter finds you well. My name is [Your Name], and | am [Your Position] at [Your
Organization]. We are dedicated to promoting civic engagement and environmental
sustainability within our community.

We are planning an upcoming initiative, [Project Name], aimed at [briefly describe the purpose
of the project, e.g., improving local green spaces, educating the community about sustainability,
etc.]. This initiative aligns perfectly with your organization's commitment to [mention any
specific alignment with the sponsor's values or previous work].

We would be grateful for your support as a sponsor for this project. The sponsorship funds will
be used for [explain how the funds will be used, e.g., materials, educational programs,
community events, etc.]. In return, we will ensure that your company receives recognition
through [describe benefits such as logos on materials, mention in press releases, etc.].

We would be honored to partner with [Company/Organization Name] and would love to discuss
this opportunity further. I am available at your convenience for a call or meeting to explore how

we can work together to make a positive impact in our community.

Thank you for considering our request. We look forward to the possibility of collaborating with
you.

Sincerely,
[Your Name]
[Your Position]

[Your Organization]



[Your Phone Number]

[Your Email Address]



