
Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request your support in providing a 

recommendation for my application for sponsorship of a global research project titled "[Project 

Title]." This project aims to [briefly describe the purpose of the project, its significance, and its 

potential impact]. 

As you are aware, my background in [Your Field/Area of Study] has equipped me with the 

necessary skills and expertise to lead this project successfully. I believe your insights into my 

work and capabilities would greatly strengthen my proposal. 

The sponsorship opportunity is offered by [Sponsoring Organization], and submissions are due 

by [Deadline]. If you are willing to assist me, I would be happy to share additional details about 

the project and the specific points I believe may be useful for your recommendation. 

Thank you very much for considering my request. Your support would mean a great deal to me 

and could significantly impact the outcome of this initiative. 

Looking forward to your positive response. 

Best regards, 

[Your Name] 



[Your Title/Position] 

[Your Institution/Organization] 


