
Letter of Sponsorship Request 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

[Sponsorship Manager's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Sponsorship Manager's Name], 

I hope this letter finds you well. I am writing to you on behalf of [Your Organization] to seek 

your generous support for our upcoming cultural festival, [Festival Name], which will take place 

on [Date] at [Location]. This event aims to celebrate the rich and diverse cultures in our 

community and foster engagement through various artistic expressions. 

Our festival will feature a variety of performances, workshops, and exhibits that highlight 

[mention the cultures or themes]. We expect to welcome over [number] attendees from all walks 

of life, providing a wonderful opportunity for local businesses to connect with the community. 

We would be honored to partner with [Company's Name] as a sponsor for this fantastic event. 

Your support will not only help us bring this festival to fruition but also offer significant 

visibility for your brand through various promotional channels, including banners, social media 

recognition, and event programs. 

We have various sponsorship levels [mention levels, if applicable], each providing unique 

benefits tailored to suit your marketing goals. We are open to discussing any other forms of 

support you might consider beneficial. 



Thank you for considering this opportunity. I would love to discuss this in more detail at your 

convenience. Please feel free to reach me at [Your Phone Number] or [Your Email]. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


