
Request for Donation 

Date: [Insert Date] 

[Your Name] 

[Your Title/Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Recipient's Name], 

I am writing to you on behalf of [Your Organization's Name], a nonprofit organization dedicated 

to promoting and preserving cultural heritage through various community initiatives, including 

our annual cultural festival. 

This year, we are excited to host the [Name of Cultural Festival] scheduled for [Date]. The 

festival will feature a variety of activities including performances, workshops, and art exhibitions 

that celebrate our rich cultural diversity. We anticipate welcoming over [number] attendees and 

providing a platform for local artists and artisans. 

To make this event a success, we are seeking donations to support festival activities. Your 

generous contribution will help cover costs such as venue rentals, artist fees, and promotional 

materials. As a valued member of our community, your support is crucial to making this festival 

a memorable experience for all. 

Please feel free to reach out to me at [Your Phone Number] or [Your Email Address] if you have 

any questions or need further information. Thank you for considering our request, and we hope 

to partner with you in making this festival a wonderful celebration of culture. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 


