
Funding Request for Business Development 

Program 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to request funding for our business development program at [Your Company]. Our 

program aims to enhance our services and expand our market reach, ultimately contributing to 

the local economy and job creation. 

We are seeking a funding amount of [Insert Amount] to support key initiatives including [Briefly 

List Initiatives]. This funding will allow us to [Explain How Funds Will Be Used and Impact of 

the Program]. 

We believe that with your support, we can achieve significant growth and make a positive impact 

in the [Industry/Community]. I would appreciate the opportunity to discuss this further and share 

how your investment will benefit both parties. 

Thank you for considering our request. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


