
Request for Sponsorship 

Dear [Business Owner's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Organization/Group Name]. We are excited to announce our upcoming community event, 

[Event Name], scheduled to take place on [Event Date] at [Event Location]. This event aims to 

[briefly explain the purpose of the event, e.g., bring the community together, raise awareness for 

a cause, support local artists, etc.]. 

To make this event a success, we are seeking local businesses to partner with us through 

sponsorship. Your support will not only help us achieve our goals but will also offer great 

exposure for your business within the community. As a sponsor, your company will receive the 

following benefits: 

• Logo placement on event promotional materials 

• A dedicated booth space at the event 

• Recognition during the event announcements 


