
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Event Organizer Name] 

[Event Name] 

[Event Address] 

Dear [Business Owner's Name], 

I hope this message finds you well. I am writing to you on behalf of [Event Name], an annual 

arts festival held in [Location] on [Dates]. Our festival celebrates creativity and community, 

bringing together local artists, musicians, and performers. 

This year, we expect over [Number] attendees, providing an excellent opportunity for local 

businesses to engage with potential customers. We are reaching out to invite [Business Name] to 

become a valued sponsor of our event. Your support would not only help us enhance the festival 

experience but also showcase your commitment to supporting the arts in our community. 

In return for your sponsorship, we offer various promotional opportunities, including: 

• Logo placement on festival banners and materials 

• A booth space at the festival to showcase your products/services 

• Recognition in our press releases and social media campaigns 

• Complimentary tickets for your staff and customers 

Attached is our sponsorship proposal detailing various sponsorship levels. We would be honored 

to have [Business Name] as part of our community celebration. 

Thank you for considering this opportunity. I would be happy to discuss this in further detail at 

your convenience. Please feel free to contact me at [Your Phone Number] or [Your Email 

Address]. 

Warm regards, 

[Your Name] 

[Your Title] 



[Event Name] 

[Your Contact Information] 


