
Request for Financial Backing for Book Fair 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to request your support as we prepare for our 

upcoming Book Fair scheduled for [Date] at [Location]. Our goal is to promote literacy and a 

love for reading within our community, and we believe that your financial backing could make a 

significant impact. 

The Book Fair aims to showcase local authors, provide workshops, and encourage attendees to 

explore the world of books. With your contribution, we can enhance the event experience, 

offering free entry, workshops, and engaging activities for families. 

We are seeking a contribution of [Amount] to cover event costs, including venue rental, 

promotional materials, and refreshments. In return, we would be thrilled to promote your 

organization during the event and through our marketing efforts. 

Thank you for considering this opportunity to support literacy in our community. I look forward 

to the possibility of collaborating with [Company/Organization Name] to make this event a 

success. 

Sincerely, 



[Your Name] 

[Your Title/Position, if applicable] 

[Organization Name, if applicable] 


