
Funding Request for Local Book Fair 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Organization Name]  

[Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Position]  

[Organization Name]  

[Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to request funding for the upcoming Local Book Fair scheduled to take place on 

[Insert Date] at [Insert Venue]. Our book fair aims to promote literacy and a love for reading 

within our community, as well as to support local authors and publishers. 

The event will feature book signings, workshops, and discussions, attracting families, students, 

and book enthusiasts from the region. To successfully execute this event, we seek a total of 

[Insert Amount] to cover costs such as venue rental, promotional materials, and author fees. 

Your support would be invaluable in making this event a success and in furthering our mission of 

fostering a reading culture in our community. We would be happy to acknowledge your 

contribution in our promotional materials and during the event. 

Thank you for considering our request. I look forward to discussing this opportunity with you 

further and hope to partner together for a successful Local Book Fair. 

Sincerely, 

[Your Name]  

[Your Position]  

[Organization Name] 


