
Request for Sponsorship 

[Your Name] 

[Your Title] 

[Your Organization] 

[Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization] to 

formally request your support as a sponsor for the upcoming [Name of the Theater Festival], 

scheduled to take place on [Dates of the Festival] at [Location]. 

This annual festival brings together talented artists and enthusiastic audiences, showcasing a 

diverse range of performances and workshops that celebrate the richness of theater arts. Our goal 

for this year's festival is to [mention specific goals, e.g., increase accessibility, support local 

artists, etc.]. 

As a respected leader in [mention the industry or community], your involvement would not only 

enhance the credibility of our event but also provide valuable exposure for your brand. We are 

seeking sponsorship in the form of [mention the type of sponsorship needed: financial support, 

in-kind donations, etc.]. In return, we would be pleased to offer [describe sponsorship benefits, 

such as brand visibility, promotional opportunities, etc.]. 



We believe that a partnership with [Recipient's Company/Organization] would be mutually 

beneficial and impactful. I would love the opportunity to discuss this with you further and 

explore how we can work together to make this festival a success. 

Thank you for considering our request. I look forward to the possibility of collaborating with 

you. Please feel free to reach out to me at [Your Phone Number] or [Your Email Address] to 

arrange a meeting or discuss any questions you may have. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 


