
Letter of Sponsorship Inquiry 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We are excited to announce the upcoming [Global Event Name], scheduled to take place on 

[Event Date] at [Event Location]. This event aims to [briefly describe the purpose and 

significance of the event]. 

In order to make this event a success, we are seeking sponsors who share our vision and 

commitment to [mention relevant cause or theme]. We believe that your organization's support 

would not only contribute significantly to our efforts but would also provide you with valuable 

exposure to a global audience. 

As a sponsor, your organization will benefit from [list potential benefits, such as logo placement, 

promotional opportunities, etc.]. We would be honored to partner with you in making this event 

unforgettable. 

We would love to discuss this opportunity further and explore how we can work together. Please 

feel free to reach out at your earliest convenience. 



Thank you for considering this opportunity to be part of [Global Event Name]. We look forward 

to hearing from you soon. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


