
Partnership Request for Global Conference 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization] to 

express our interest in collaborating as a partner for the upcoming [Name of the Global 

Conference] scheduled to take place on [Dates] at [Location]. 

This conference will bring together leading experts, industry leaders, and innovative thinkers to 

discuss [briefly mention conference theme or focus]. We believe that a partnership with 

[Recipient Organization] would be incredibly valuable in enhancing the objectives of the 

conference and in fostering meaningful discussions. 

As a partner, [Recipient Organization] would benefit from [list potential benefits, e.g., brand 

visibility, networking opportunities, etc.]. We are excited about the prospect of working together 

and would love to discuss potential collaboration opportunities in more detail. 

Please let me know a convenient time for us to discuss this further. Thank you for considering 

this opportunity for partnership, and I look forward to your positive response. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


