
Community Engagement Request 

Date: [Insert Date] 

To: [Community Organization/Individual Name] 

From: [Your Name] 

Subject: Invitation to Engage in the [Name of Innovation Festival] 

Dear [Community Organization/Individual Name], 

We are excited to announce the upcoming [Name of Innovation Festival], scheduled to take 

place on [date] at [location]. This festival is designed to celebrate creativity and innovation 

within our community and provide a platform for local talents to showcase their ideas and 

projects. 

We believe that your involvement will contribute significantly to the festival's success, and we 

warmly invite you to participate in this event. We are looking for community members, 

organizations, and local innovators to engage in various activities such as: 

• Workshops and Demonstrations 

• Panel Discussions 

• Showcasing Innovative Projects 

• Networking Opportunities 

Your participation would not only highlight your commitment to community engagement but 

also inspire others to explore innovative solutions. If you are interested in collaborating with us, 

please let us know by [RSVP date]. We would love to discuss how we can work together to 

make this festival a memorable experience. 

Thank you for considering this opportunity. We look forward to your positive response and to 

working together for the benefit of our community. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


