
Application for University-Backed Research 

Grant 

Date: [Insert Date] 

[Recipient's Name] 

[University Name] 

[Department Name] 

[University Address] 

[City, State, ZIP Code] 

Dear [Recipient's Name], 

I am writing to formally apply for the university-backed research grant as part of my ongoing 

research in [Briefly explain research area]. I am currently a [Your Position] in the [Your 

Department] at [University Name]. My research focuses on [provide a one to two sentence 

summary of your research]. 

The goal of this research is to [outline objectives or goals]. With the funding provided by this 

grant, I will be able to [explain how the grant will support your research, including any specific 

resources, personnel, or other needs]. 

I have attached my research proposal, which includes a detailed budget, timeline, and 

methodology for your review. I believe that my project aligns closely with the university's 

strategic research priorities and has the potential to contribute significantly to the field of 

[relevant field]. 

I appreciate your consideration of my application. I am looking forward to the opportunity to 

discuss this project further and explore how it can contribute to the university's mission. 

Thank you for your time and support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Department] 



[University Name] 

[Your Email] 

[Your Phone Number] 


