
Library Project Sponsorship Request 

[Your Name] 

[Your Title] 

[Library Name] 

[Library Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to seek your support for our library's upcoming 

project, [Project Name], aimed at [brief description of the project and its benefits]. 

In our community, access to resources and information is vital for personal and professional 

development. With your sponsorship, we can enhance our services and reach a wider audience. 

We would be grateful for any level of support, and in return, we are pleased to offer [describe 

any benefits for the sponsor, e.g., recognition in the library, promotional materials, etc.]. 

Thank you for considering our request. I would welcome the opportunity to discuss this further at 

your convenience. 

Sincerely, 

[Your Name] 



[Your Title] 

[Library Name] 


