
Donation Request for Library Resources 

Date: [Insert Date] 

To: [Donor's Name] 

[Donor's Address] 

Dear [Donor's Name], 

I hope this message finds you well. I am writing to you on behalf of [Library Name], a 

community resource dedicated to fostering a love of reading and lifelong learning among our 

patrons. 

As you may know, our library has been facing challenges in maintaining and expanding our 

collection of resources, including books, eBooks, and other educational materials. We aim to 

provide diverse and inclusive content that caters to the needs of all community members. 

We would greatly appreciate your support through a donation, which will help us enhance our 

library resources. Your generous contribution will allow us to purchase new titles, upgrade our 

technology, and offer enriching programs and classes. 

Thank you for considering this request. We would love the opportunity to discuss this further and 

explore how you can help us make a positive impact in our community. 

Warm regards, 

[Your Name] 

[Your Position] 

[Library Name] 

[Library Address] 

[Contact Information] 


