
Request for Volunteer Program Sponsorship 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Title]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization/Group 

Name] to seek your support for our upcoming volunteer program, [Program Name], scheduled to 

take place from [Start Date] to [End Date]. 

This program aims to [briefly explain the purpose and goals of the program]. We believe that 

with your esteemed support, we can make a significant impact in our community and help 

[mention specific beneficiaries or causes]. 

We are looking for sponsorship to cover costs related to [mention specific items needed, e.g., 

materials, transportation], and we would be grateful for any contribution your organization can 

provide. 

In recognition of your support, we will ensure that your organization receives [mention any 

incentives, e.g., logo on promotional materials, recognition during events], which will enhance 

your visibility in the community. 

Thank you for considering our request. We would be happy to discuss this further at your 

convenience. Please feel free to contact me at [Your Phone Number] or [Your Email Address]. 

We truly appreciate your support and look forward to potentially partnering with you in this 

meaningful endeavor. 

Warm regards, 

[Your Name]  

[Your Title]  

[Your Organization/Group Name] 


