
Letter of Sponsorship Request 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Sponsor's Name] 

[Sponsor's Position] 

[Sponsor's Organization] 

[Sponsor's Organization Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

We are excited to announce our upcoming Women's Networking Event scheduled for [Event 

Date] at [Event Location]. This event aims to empower and connect women professionals across 

various industries, fostering collaboration, mentorship, and support. 

We are seeking sponsorship to help make this event a success. As a valued leader in the 

community, your support will not only help us achieve our goals but also enhance your 

organization's visibility among a diverse group of successful women. 

In exchange for your sponsorship, we are pleased to offer the following benefits: 

• Prominent logo placement on event marketing materials 

• Speaking opportunities at the event 

• Vendor space to showcase your business 

• Complimentary tickets for your team 



Your involvement will greatly contribute to the empowerment of women in our community. We 

would love to discuss this opportunity with you further and tailor a sponsorship package that 

suits your organization's needs. 

Thank you for considering this opportunity. We look forward to the possibility of partnering with 

you to create an impactful and memorable event. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


