Request for Funding

Date: [Insert Date]

[Your Name]

[Your Title]

[Your Organization]

[Your Organization Address]
[City, State, Zip Code]

Email: [Your Email]

Phone: [Your Phone Number]
[Recipient Name]

[Recipient Title]

[Recipient Organization]
[Recipient Organization Address]

[City, State, Zip Code]

Subject: Request for Funding Support for Literacy Program

Dear [Recipient Name],

| am writing to you on behalf of [Your Organization] to request funding support for our
upcoming literacy program aimed at [briefly describe target audience, e.g., children, adults, etc.].
Our program seeks to [provide brief summary of program goals and objectives].

With your support, we aim to [explain what the funding will accomplish, e.g., enhance
educational resources, provide training, etc.]. The total cost of the program is [insert amount],
and we are seeking [insert amount] in funding to help us achieve our goals.

We believe that this program will significantly impact the community by [briefly describe
anticipated outcomes or benefits]. We hope to partner with [Recipient Organization] to make this

vision a reality.



Thank you for considering our request. We would be happy to provide further information and

discuss this proposal in more detail. Please feel free to contact me at ['Your Phone Number] or
[Your Email].

Sincerely,
[Your Name]
[Your Title]

[Your Organization]



