
Endorsement Request for Literacy Event 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Position] 

[Organization Name] 

[Organization Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request your endorsement for our upcoming 

literacy event, titled "[Event Name]," which aims to promote reading and writing skills among 

our community members. 

This event will take place on [Event Date], at [Event Venue]. We aim to gather individuals of all 

ages and encourage literacy through exciting workshops, engaging guest speakers, and 

interactive activities. 

Your support would greatly enhance our initiative, as your organization is well-respected in the 

community and has a strong commitment to fostering literacy. An endorsement from you would 

not only elevate the event's profile but also attract more participants. 

We would be honored to have your backing and would be happy to discuss any details further or 

answer any questions you might have. 

Thank you for considering our request. We look forward to the possibility of partnering together 

to make a positive impact on literacy in our community. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization Name] 

[Your Contact Information] 


