
Dear [Recipient's Name], 

I hope this letter finds you well. I am reaching out to you today because we are in the process of 

producing an exciting stage play titled "[Play Title]," which will premiere on [Premiere Date] at 

[Venue Name]. 

This production aims to [briefly describe the theme or purpose of the play]. We are passionate 

about bringing this compelling story to life, and we believe it will resonate with our community. 

To make this vision a reality, we are seeking financial support and partnership from local 

businesses and individuals who share our commitment to the arts. Your contribution will help us 

cover production costs, including set design, costumes, and marketing efforts. 

In return for your generous support, we would be delighted to offer [mention any benefits to the 

sponsor, e.g., program advertising, VIP tickets, etc.]. 

We sincerely hope you will consider supporting "[Play Title]." Your involvement will not only 

contribute to the cultural richness of our community but also shine a light on your commitment 

to the arts. 

Thank you for considering our request. We would love to discuss this opportunity further and 

answer any questions you may have. Please feel free to reach out to me directly at [Your Phone 

Number] or [Your Email]. 

Warm regards, 

[Your Name] 

[Your Title/Position] 

[Production Company Name] 

[Company Contact Information] 


