Inquiry for Funding Support

Date: [Insert Date]

[Recipient's Name]

[Recipient's Title]

[Organization's Name]

[Organization's Address]

[City, State, Zip Code]

Dear [Recipient's Name],

My name is [Your Name], and | am [Your Position] at [Your Organization]. We are in the
process of developing a theatrical project titled [Project Title], which aims to [briefly describe
the aim or purpose of the project].

We are reaching out to inquire about potential funding opportunities available through
[Recipient's Organization] that could support our efforts in bringing this project to life. Our
production is scheduled to premiere on [Premiere Date], and we are seeking funding in the
amount of [Specify Amount] to cover [briefly outline what the funding will be used for, e.g.,
production costs, marketing, etc.].

We believe that [Project Title] has the potential to [explain the impact or importance of the
project in the community or industry]. We would be keen to discuss how our goals align with
[Recipient's Organization]'s mission and values.

Could we schedule a time to discuss this further? | am available at your convenience and can be
reached at [Your Phone Number] or [Your Email Address]. Thank you for considering our
request, and | look forward to your positive response.

Sincerely,

[Your Name]

[Your Position]

[Your Organization]

[Your Organization's Address]

[City, State, Zip Code]



