
Subject: Collaboration Request for 

Performing Arts Funding 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization]. We are dedicated to promoting the performing arts and supporting artists in our 

community. 

We are reaching out to explore the possibility of collaborating with [Recipient's Organization] on 

a project that aims to [briefly describe the project, e.g., "enhance community engagement 

through a series of theatrical performances"]. We believe that our combined resources and 

expertise can create a meaningful impact and provide immense value to our audiences. 

To bring this vision to fruition, we are seeking funding to support [specifics of the funding needs, 

e.g., "production costs, artist fees, and venue expenses"]. We would greatly appreciate the 

opportunity to discuss potential partnership models, including funding options that could be 

available through [mention any relevant programs or grants]. 

We would love to set up a meeting to discuss this collaboration in further detail and explore how 

our organizations can work together. Please let us know your available times, and we will do our 

best to accommodate. 

Thank you for considering this opportunity. We look forward to the possibility of collaborating 

with you to elevate our local performing arts scene. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Phone Number]  

[Your Email Address] 


