
Request for Sponsorship 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Organization]. We are excited to announce our upcoming trade show, [Trade Show 

Name], taking place on [Date] at [Location]. This event aims to bring together local businesses 

and community members to promote networking, collaboration, and business growth. 

We would like to invite [Recipient's Business Name] to become a sponsor for this event. Your 

support would greatly contribute to the success of the trade show and provide your business with 

valuable visibility among attendees and other participants. 

As a sponsor, you will receive the following benefits: 

• Company logo featured on event marketing materials 

• Booth space at the trade show 

• Complimentary tickets for employees or guests 

• Recognition during opening and closing ceremonies 

We have various sponsorship levels available, which we can customize to fit your marketing 

objectives and budget. Your partnership would not only help in promoting your business but also 

support the local community by fostering connections and opportunities. 

We would love to discuss this opportunity with you further and explore how we can align our 

goals. Thank you for considering this request. Please feel free to reach out to me at [Your Phone 

Number] or [Your Email Address] to schedule a conversation. 

Looking forward to your positive response. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Phone Number] 

[Your Email Address] 


