
Request for Sponsorship Partnership 

Date: [Insert Date] 

[Sponsor's Name] 

[Sponsor's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip] 

Dear [Sponsor's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Title] of [Your 

Organization]. We are excited to announce our upcoming conference, [Conference Name], which 

will take place on [Conference Date] at [Conference Location]. This year, we anticipate 

welcoming over [number] attendees, including industry leaders, experts, and enthusiasts. 

We believe that [Company Name] would be an ideal partner for this event, given your 

commitment to [related industry or value]. We would like to extend an invitation to you to 

become a sponsor of our conference. Your partnership would offer a unique opportunity to 

showcase your brand to a targeted audience, network with key players in the industry, and 

contribute to the growth and development of [specific field or industry]. 

We offer various sponsorship levels, including: 

• Gold Sponsor - $[amount] 

• Silver Sponsor - $[amount] 

• Bronze Sponsor - $[amount] 

In addition to prominent brand visibility, sponsors will receive benefits such as logo placement, 

speaking opportunities, and complimentary tickets. A detailed brochure outlining all sponsorship 

opportunities is attached for your reference. 

We would be delighted to discuss this opportunity further and explore how we can create a 

mutually beneficial partnership. Please let us know a convenient time for you, and we can 

arrange a meeting. 

Thank you for considering this opportunity. We look forward to the possibility of working 

together to make [Conference Name] a memorable event. 

Warm regards, 



[Your Name] 

[Your Title] 

[Your Organization] 

[Your Phone Number] 

[Your Email Address] 


