
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Sponsor's Name] 

[Sponsor's Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I am writing to request your support in the form of sponsorship for an educational program that 

aims to [briefly describe the purpose of the program]. This initiative is designed to [explain the 

objectives and benefits of the program]. 

We believe that your organization aligns perfectly with our mission to [state the mission or 

vision of your program], and your sponsorship would not only help us achieve our goals but also 

enhance your brand's commitment to [mention a relevant cause or community benefit]. 

We are seeking a sponsorship contribution of [specify amount or resources needed] to cover 

[mention expenses]. In return, we would be glad to offer [describe any returns or benefits for the 

sponsor, like branding opportunities, promotional mentions, etc.]. 

Thank you for considering our request. I would be happy to discuss this opportunity further and 

answer any questions you may have. 

Sincerely, 

[Your Name] 



[Your Title/Position] 

[Your Organization] 


