
Corporate Sponsorship Request Letter 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are reaching out to seek your support for [briefly describe the charity initiative, e.g., "our 

annual community health fair aimed at providing free health services to underserved families"]. 

Scheduled for [date of the event], this initiative not only helps improve the health of our 

community but also promotes wellness and education. 

To make this event a success, we are looking for corporate sponsors who care about making a 

positive impact. Your generous sponsorship will help us cover costs such as [list specific 

expenses, e.g., "medical supplies, venue rental, and promotional materials"]. 

In return for your sponsorship, we are pleased to offer [mention benefits, e.g., "branding 

opportunities, promotional space at the event, and recognition in our marketing materials"]. This 

is not only a chance to support a worthy cause but also to showcase your commitment to 

community well-being. 

We would be grateful if you could consider partnering with us for this initiative. Enclosed is a 

sponsorship proposal with more details. I would be happy to discuss this in further detail at your 

convenience. 



Thank you for considering our request. We look forward to the possibility of working together to 

make a difference. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Phone Number] 

[Your Email Address] 


