
Letter of Negotiation for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

 

[Recipient Name] 

[Recipient Position] 

[Sponsor Company/Organization] 

[Sponsor Address] 

[City, State, Zip Code] 

 

Dear [Recipient Name], 

I hope this message finds you well. We are excited to discuss the potential for [Sponsor 

Company/Organization] to become a key sponsor for our upcoming music festival, [Festival 

Name], scheduled for [Festival Dates] at [Festival Location]. 

We believe that a partnership would be mutually beneficial, promoting [Sponsor 

Company/Organization] to an enthusiastic audience while enhancing the overall experience for 

our attendees. Below are the proposed terms we would like to negotiate: 

• Sponsorship Level: [Proposed Sponsorship Level] 

• Financial Contribution: [Proposed Amount] 

• Brand Exposure Opportunities: [Event Naming, Booth Space, etc.] 



• Marketing and Promotion: [Social Media, Website, Press Releases] 

We are open to discussing these terms further and look forward to hearing your thoughts on how 

we can craft a partnership that meets both parties' goals. Please let us know a convenient time for 

you to discuss this. 

Thank you for considering this opportunity. We truly value your involvement and support. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 


