
Event Sponsorship Notification 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Sponsor's Name] 

[Sponsor's Position] 

[Sponsor's Organization] 

[Sponsor's Address] 

[City, State, Zip Code] 

Subject: Sponsorship Opportunity for Upcoming Award 

Ceremony 

Dear [Sponsor's Name], 

We are excited to announce our upcoming Award Ceremony scheduled for [Date] at [Location]. 

This prestigious event will recognize outstanding individuals and organizations for their 

remarkable contributions to [Field/Industry]. 

We would like to invite [Sponsor's Organization] as a sponsor for this event. Your support will 

not only enhance the overall experience but also provide you with valuable exposure to key 

stakeholders and attendees. 

As a sponsor, your organization will receive: 

• Logo placement on all event materials 



• Recognition during the ceremony 

• Complimentary tickets to the event 

• And more! 

We believe that a partnership with [Sponsor's Organization] would be mutually beneficial, and 

we look forward to the possibility of collaborating for this significant event. 

Please feel free to reach out to me at [Your Phone Number] or [Your Email Address] if you have 

any questions or need further information. 

Thank you for considering this opportunity. We hope to partner with you for the Award 

Ceremony! 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


