
Request for Contribution 

Date: [Insert Date] 

[Your Name] 

[Your Title/Organization] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization's 

Name], an organization dedicated to promoting literacy and education within our community. 

We believe that literacy is a fundamental skill that opens doors to opportunities and empowers 

individuals to succeed. 

As part of our ongoing efforts, we are launching a community literacy campaign aimed at 

[briefly describe the objective of the campaign, e.g., improving reading proficiency among 

children, providing resources to adults, etc.]. This initiative is critical in addressing the literacy 

challenges our community faces. 

To make this campaign successful, we are seeking contributions from local businesses and 

individuals who value education and community development. Your support can help us provide 

[mention specific resources, e.g., books, educational materials, workshops, etc.], which will 

directly benefit [mention target beneficiaries, e.g., children, families, etc.]. 

We would greatly appreciate your contribution of [suggest specific amount or type of support, 

e.g., financial donation, material support, volunteer time]. Additionally, any promotional support 

you can provide through your networks would also be invaluable. 

We would love the opportunity to discuss this further and explore how you can be involved. 

Thank you for considering this request. Together, we can make a significant impact on literacy in 

our community. 

Sincerely, 

[Your Name] 



[Your Title] 

[Your Organization's Name] 


