
Partnership Outreach for Literacy Program 

Support 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this letter finds you well. I am writing to you on behalf of [Your Organization], as we are 

launching an important literacy program aimed at improving reading and writing skills within 

our community. We believe that you share our vision for a more literate and empowered society. 

Our program, titled [Program Name], is designed to [briefly describe the program's objectives, 

target audience, and methods]. We are reaching out to potential partners like [Recipient 

Organization] to explore collaboration opportunities that could enhance the impact of our 

initiative. 

We are seeking your support in the following areas: 

• Funding opportunities 

• Resource sharing 



• Volunteer recruitment 

• Networking connections 

We would love the opportunity to discuss this partnership further and explore how we can work 

together to make a difference. I am happy to arrange a meeting at your convenience or provide 

additional information about our program. 

Thank you for considering this partnership opportunity. Together, we can help create a brighter 

future through literacy. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 


