
Engagement Letter for Literacy Program 

Funding Request 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We are reaching out to seek your support for our Literacy Program, which aims to enhance 

reading and writing skills within our community. Our program has positively impacted the lives 

of many individuals, and with your help, we can expand our reach and effectiveness. 

We are requesting funding in the amount of [insert amount] to support the following initiatives: 

• [Initiative 1] 

• [Initiative 2] 

• [Initiative 3] 

Your contribution will directly support the development and implementation of literacy 

resources and workshops, providing participants with the tools they need to succeed. 

We would love the opportunity to discuss this proposal further and explore how your support can 

make a significant difference in our community. Thank you for considering our request, and we 

look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Phone Number] 

[Your Email Address] 


