
Cross-Border Contract Negotiation 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient Name] 

[Recipient Position] 

[Recipient Company] 

[Recipient Address] 

[City, State, Zip Code] 

 

Dear [Recipient Name], 

I hope this letter finds you well. We are excited to begin negotiations for the service agreement 

between [Your Company] and [Recipient Company]. We believe this partnership will be 

mutually beneficial, and we are eager to discuss the specifics of our collaboration. 

To facilitate a smooth negotiation process, we propose the following agenda for our upcoming 

meeting: 

1. Overview of service requirements 

2. Discussion of terms and conditions 

3. Pricing strategies 

4. Timeline and deliverables 



5. Legal considerations and compliance 

Please let us know your availability for a meeting in the coming weeks. We look forward to your 

suggestions and are hopeful for a successful negotiation. 

Thank you for your attention to this matter. 

 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


