
Cross-Border Contract Negotiation Letter 

Date: [Insert Date] 

From: [Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

To: [Recipient Name]  

[Recipient Position]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code] 

Subject: Joint Venture Contract Negotiation 

Dear [Recipient Name], 

I hope this letter finds you well. I am writing to discuss the potential collaboration between 

[Your Company] and [Recipient Company] for our proposed joint venture in [Project/Business 

Area]. 

As we move forward, it is essential to address several key components of our agreement, 

including: 

• Scope of Collaboration 

• Financial Contributions 

• Profit Sharing Ratios 

• Intellectual Property Rights 

• Dispute Resolution Mechanisms 

We believe that addressing these items proactively will set a solid foundation for our partnership. 

I would like to propose a meeting at your earliest convenience to further discuss these points and 

work towards a mutually beneficial agreement. 

Thank you for considering this proposal. I look forward to your prompt response so we can set a 

date for our discussion. 

Sincerely, 



[Your Name]  

[Your Position]  

[Your Company] 


