
Cross-Border Contract Negotiation 

Date: [Insert Date] 

From: [Your Name]  

[Your Job Title]  

[Your Company Name]  

[Your Address]  

[Your City, State, Zip]  

[Your Email]  

[Your Phone Number] 

To: [Recipient Name]  

[Recipient Job Title]  

[Recipient Company Name]  

[Recipient Address]  

[Recipient City, State, Zip] 

Subject: Negotiation of Import/Export Agreement 

Dear [Recipient Name], 

I hope this message finds you well. As we prepare to engage in contract negotiations regarding 

our potential import/export agreement, I would like to outline a few key points for our upcoming 

discussions. 

1. Terms of Agreement 

We would like to propose the following terms for consideration: 

• [Specify Terms] 

• [Specify Terms] 

• [Specify Terms] 

2. Pricing and Payment 

We intend to discuss the pricing structure, including: 

• [Pricing Details] 

• [Payment Terms] 

3. Delivery Terms 

It is essential to clarify delivery conditions and timelines: 



• [Delivery Terms] 

• [Shipping Responsibilities] 

Please inform me of your availability for a meeting to discuss these matters further. I am 

optimistic that we can reach a mutually beneficial agreement and foster a strong partnership 

moving forward. 

Thank you for considering this proposal. I look forward to your response. 

Sincerely, 

[Your Name]  

[Your Job Title]  

[Your Company Name] 


