
Request for Funding Support 

Date: [Insert Date] 

[Your Name] 

[Your Title/Position] 

[Your Organization] 

[Address Line 1] 

[Address Line 2] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization] to seek 

your support for our upcoming mentorship project aimed at [briefly describe the objectives of the 

project]. Our goal is to [explain the impact of the project on the community or targeted group]. 

To successfully implement this important initiative, we are seeking funding of [specify amount] 

to cover costs related to [briefly outline the major expenses]. These funds will directly contribute 

to [explain how the funding will be used and its significance]. 

We believe that with your support, we can make a significant difference in the lives of [describe 

the beneficiaries]. Enclosed with this letter is our project proposal, which provides further details 

on our plans and anticipated outcomes. 

We would be grateful for the opportunity to discuss this project with you at your earliest 

convenience. Thank you for considering our request for support. Together, we can build a 

brighter future for our community. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Organization] 


