
Data Protection Impact Assessment (DPIA) 

Letter 

Date: [Insert Date] 

To: [Recipient's Name] 

Position: [Recipient's Position] 

Organization: [Recipient's Organization] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

Subject: Data Protection Impact Assessment for [Project/Processing Activity Name] 

As part of our commitment to ensuring data protection and compliance with applicable 

regulations, we have conducted a Data Protection Impact Assessment (DPIA) for 

[Project/Processing Activity Name]. This assessment aims to identify and mitigate any potential 

risks associated with the processing of personal data. 

Overview of the Processing Activity: 

• Purpose: [Describe the purpose of data processing] 

• Data Categories: [List the categories of personal data involved] 

• Data Subjects: [Identify the data subjects] 

• Retention Period: [Specify how long the data will be retained] 

Key Findings: 

• [Finding 1] 

• [Finding 2] 

• [Finding 3] 

Risk Mitigation Measures: 

• [Mitigation Measure 1] 

• [Mitigation Measure 2] 

• [Mitigation Measure 3] 

We believe that the aforementioned measures effectively mitigate the identified risks. However, 

we are committed to ongoing monitoring and review as necessary. 



If you have any questions or require further details, please do not hesitate to contact me at [Your 

Contact Information]. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


