
Request for Merchandise Donations 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing on behalf of [Organization Name], an 

organization dedicated to empowering youth through leadership development and community 

engagement. We are excited to inform you about our upcoming Youth Leadership Conference 

scheduled for [Insert Date]. 

As part of our event, we are seeking donations of merchandise to support our fundraising efforts. 

We believe that your brand embodies the values we aim to instill in our young leaders, and we 

would be grateful for your contribution. Donations could include items such as [list potential 

merchandise items like T-shirts, hats, bags, etc.]. 

Your generous support will not only help us raise funds but will also provide invaluable 

resources for the youth attending the conference. In return, we will ensure that your business 

receives recognition during the event, as well as through our promotional materials and social 

media channels. 

We would be thrilled to discuss this opportunity further and explore how we can mutually 

benefit from this partnership. Please feel free to contact me at [Your Phone Number] or [Your 

Email]. 

Thank you for considering our request. We hope to hear from you soon! 

Sincerely, 

[Your Name] 



[Your Position] 

[Organization Name] 


