
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are writing to request your esteemed support as a sponsor for our upcoming peace-building 

event, "[Event Name]," scheduled for [Event Date] at [Event Venue]. This event aims to [briefly 

describe the purpose and goals of the event, e.g., bring together community leaders to discuss 

conflict resolution and promote reconciliation]. 

Your organization's commitment to [mention relevant values or past contributions of the 

recipient organization] makes you an ideal partner for this initiative. By sponsoring our event, 

you will have the opportunity to [mention specific benefits for the recipient organization, e.g., 

enhance your community engagement, gain visibility, etc.]. 

We are seeking sponsorship in the amount of [insert amount or types of support needed], which 

will directly contribute to [explain what the funds will be used for, e.g., event materials, travel 

costs for speakers, etc.]. In recognition of your support, we would be delighted to offer [mention 

benefits or recognition, e.g., logo placement on promotional materials, speaking opportunities, 

etc.]. 



We hope you will consider this opportunity to partner with us in fostering a peaceful and 

collaborative community. Please feel free to reach out at [your phone number] or [your email] 

for any questions or further discussions. 

Thank you for considering our request. We look forward to the possibility of working together 

towards peace-building efforts. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


